
Business Recovery Plan Administrator – Job Description Summary 
 
Administer and maintain the organization’s disaster recovery software application and 
support management with daily operating functions. 
 
The complete job description covers the following topics: 
 

• Essential duties and responsibilities 
• Qualification requirements 
• Education and experience 
• Language skills 
• Mathematical skills 
• Reasoning ability 
• Certificates, licenses, registrations 
• Physical demands 
• Work environment 
• Mental demands 

 
 


